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Complete and Email to treasurer.bec@gmail.com by noon the day of the next Finance Committee meeting
Part 1 – General Information
	Society/Organization Name:  Enter Organization Name

	Date of Event:  Click here to enter a date

	Type of Request:  Choose a Request Type
	 Special Request:  No
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If a travel request, how far (in miles) is the destination from UF? Enter Distance in miles
Describe reason for request and benefit to college and university (If a special request, provide reasons why):  Enter reasons and benefits

Part 2 – Costs
Price Quotes
Enter a description and three price quotes for each item for which you are requesting funds.  Be specific and complete as possible (i.e. “wood” “nails” and “hammer”, not “building supplies”) and attach additional sheets if necessary. 

	Item
	Vendor
	Price Per Unit
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Funding Request
Calculate your total funding request using the best price(s) from the quotes listed above.  Attach additional sheets if necessary.

	Item
	Vendor
	Units
	Price Per Unit
	Subtotal

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Total Request:
	



Part 3 – Electronic Signatures
The president and treasurer of your society must sign and date this form before the request can be processed.  By signing this form, the president and treasurer of the requesting society indicate that all included information is accurate and complete.  NOTE: You need not print out and physically sign this form, a simple electronic signature will be acceptable.

	
	Name (Printed)
	Name (Signed)
	Date

	President
	


	
	

	Treasurer
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